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ǤșɆTechnicalɆƢoolƖɇ
ɇ
Zoomțɇ
All sessions are held over the OnlineȯMeetingȯPlatform ȹZOOMȺ. Participants are asked toɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
download the service prior to the conference onto their computer. ɉImpoƎƢanƢț IƢ iƖ abƖolƪƢelǈɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
eƖƖenƢial ƢhaƢ eǁeƎǈ delegaƢe haƖ Ƣhe laƢeƖƢ ǁeƎƖion of Zoom inƖƢalled on ƢheiƎ compƪƢeƎɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
oƎ ƢableƢ ȩVeƎƖion ǨșǧșǤȪȞ ɉPlease download the Zoom desktop client through this link:ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
(ɉhttps://support.zoom.us/hc/enȯus/articles/201362033ȯErsteȯSchritteȯaufȯPCȯandȯMacɉ)ɇ
ɇ
ǤșǤɆZoomɆʁɆRƪlesɆGoǁerningɆtheɆOpeningɆofɆtheɆDebateɇ
ǤșǤșǤɆRollɆCallɇ

- After the chairs have taken roll call and named all delegates that are supposed to beɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
present,ɆtheɆdelegateɆshouldɆɉƪnmƪƢeɉɆhim/herselfɆforɆtheɆdurationɆofɆtheirɆanswers.ɇ

ȯ TheɆMutingȯButtonɆisɆlocatedɆinɆtheɆbottomɆleftɆofɆtheɆMeetingɆscreen.ɇ
ɇ
ǤșǤșǥɆOpeningɆStatementsɇ

- After the chair has named a delegate to give their opening statements and yieldedɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
theɆfloorɆtoɆthem,ɆtheyɆshouldɆɉƪnmƪƢeɉɆhim/herselfɆforɆtheɆdurationɆofɆtheirɆstatements.ɇ

ȯ TheɆMutingȯButtonɆisɆlocatedɆinɆtheɆbottomɆleftɆofɆtheɆMeetingɆscreen.ɇɇ
ȯ TheɆChairsɆareɆencouragedɆtoɆinterruptɆspeakersɆwhenɆtheirɆtimeɆhasɆelapsed.ɇ ɇ

ɇ
ǤșǥɆZoomɆʁɆRƪlesɆGoǁerningɆOǁerallɆDebateɇɇ
ǤșǥșǤɆSpeechesɇ

ȯ Delegates may request the right to speak by raising their hand (Zoom Function)ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
when the floor is open and state their request after being acknowledged by aɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
Chairperson.ɇɇ

ȯ The ȻHand RaisingȯButtonȼ is located at the bottom of the participants list, which canɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
beɆopenedɆwithɆtheɆparticipantsɆbuttonɆonɆtheɆbottomɆofɆtheɆmeetingɆscreen.ɇ

ɇ

ɇ
ɇ
ǤșǥșǥɆRightɆofɆReplǈɇ

ȯ Delegates may exercise their Ȼright of replyȼ by requesting for it in the ZoomȯChatɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
(e.g.ɆȹPatrickɆrequestsɆRightɆofɆReplyȺ).ɇɇ
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ȯ ZoomȯChatȯButtonɆisɆlocatedɆinɆtheɆbottomɆtaskɆbarɆofɆtheɆmeetingɆscreen.ɇ
ȯ Requests for Right of Reply should be visible to everybody, for this reason delegatesɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

shouldɆdirectɆtheɆmessageɆtoɆȹeveryoneȺ.ɇ
ɇ

ɇ
ɇ
ǤșǦɆZoomɆʁɆRƪlesɆGoǁerningɆPointsɇ
ǤșǦșǤɆGeneralɆRƪlesɆonɆPointsɇ

ȯ Delegates may request for any point by raising their hand (Zoom Function) when theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
floorɆisɆopenɆandɆstateɆtheirɆrequestɆafterɆbeingɆacknowledgedɆbyɆaɆChairperson.ɇ

ȯ The ȻHand RaisingȯButtonȼ is located at the bottom of the participants list, which canɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
be opened with the participants button on the bottom of the meeting screen (seeɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
1.2.1).ɇɇ

ȯ The only exception is the Point of Personal Privilege due to inaudibility. In this caseɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
delegates may request to exercise this point in the ZoomȯChat (e.g. ȹPatrick requestsɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
PointɆofɆPersonalɆPrivilege:ɆInaudibilityȺ).ɇɇ

ȯ Zoom ȻChatȯButtonȼ is located in the bottom task bar of the meeting screen (seeɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
1.2.2).ɇɇ

ȯ Requests for PoPP should be visible to everybody, for this reason delegates shouldɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
directɆtheɆmessageɆtoɆȹeveryoneȺ.ɇɇ

ɇ
ǤșǧɆZoomɆʁɆRƪlesɆGoǁerningɆMotionsɇɇ
ǤșǧșǤɆGeneralɆRƪlesɆofɆMotionsɇɇ

ȯ Delegates may request for any motion by raising their hand (Zoom Function) whenɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
theɆfloorɆisɆopenɆandɆstateɆtheirɆrequestɆafterɆbeingɆacknowledgedɆbyɆaɆChairperson.ɇ

ȯ The ȻHand RaisingȯButtonȼ is located at the bottom of the participants list, which canɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
be opened with the participants button on the bottom of the meeting screen (seeɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
1.2.1).ɇɇ

- SecŨŝdƖț Delegates can second a motion by using the ȻCheckȯButtonȼ, located at theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
bottom of the participants list, which can be opened with the participants button onɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
theɆbottomɆofɆtheɆmeetingɆscreen.ɇ
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- ObjecƢiŨŝƖț Delegates can object to a motion by turning on their microphone andɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
stating the reason and expressing their concern, while addressing the wholeɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
committee.ɇ

ɇ

ɇ
ɇ
ǤșǧșǥɆMotionɆforɆanɆUnmoderatedɆCaƪcƪsɇɇ

ȯ ReferɆtoɆ1.4.1ɆonɆhowɆtoɆrequestɆaɆmotionɆthroughɆzoomɆfunctions.ɇɇ
ȯ Delegates may request for Breakȯout rooms during an unmoderated caucus,ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

thereafter the number of Breakȯout rooms and the duration of the Breakȯout roomsɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
areɆspecified.ɇ

ȯ Breakȯout room options: randomly assigned rooms, manually assigned rooms,ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
allowingɆparticipantsɆtoɆchooseɆoptions.ɇ

ȯ The Breakȯout room button is located at the bottom of the Meeting screen, the hostɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
needsɆtoɆhaveɆtheɆbreakoutɆroomsɆenabledɆbeforeɆtheɆmeeting!ɇɇ

ȯ InstructionalɆvideo:ɇ
https://support.zoom.us/hc/enȯus/articles/206476313ȯManagingȯBreakoutȯRoomsɇ

ɇɇ
ǤșǧșǦșɆMotionɆforɆaɆModeratedɆCaƪcƪsɇ

ȯ ReferɆtoɆ1.4.1ɆonɆhowɆtoɆrequestɆaɆmotionɆthroughɆZoomɆfunctions.ɇɇ
ȯ The Moderated Caucus will be managed in a Google Doc by the chairs, which shouldɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

beɆdisplayedɆviaɆtheɆȹShareɆDisplayȺɆfunctionɆtoɆallɆdelegates.ɇɇ
- Information displayed on Google Doc contains: ɉpƪƎpoƖeȦƢopic of modeƎaƢed caƪcƪƖȚɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

ƢoƢalɆƢimeɆandɆindiǁidƪalɆƖpeakingɆƢimeɉ.ɇɇ
ȯ ChairsɆareɆencouragedɆtoɆinterruptɆspeakersɆwhenɆtheirɆtimeɆhasɆelapsed.ɇɇ

ɇ
ǤșǧșǧɆMotionɆforɆtheɆClosƪreɆofɆtheɆDebateɇɇ

ȯ ReferɆtoɆ1.4.1ɆonɆhowɆtoɆrequestɆaɆmotionɆthroughɆZoomɆfunctions.ɇ ɇ
ȯ TheɆmotionɆrequiresɆaɆqualifiedɆmajorityɆ(2/3)ɆtoɆpass.ɇ
- Should a vote be necessitated, delegates can either choose to vote in favour orɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

against by utilising the ɉȹCheckȯBƪƢƢonȺ (in favor) or ɉȹCƎoƖƖȯBƪƢƢonȺ (against), whichɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
is located at the bottom of the participants list, which can be opened with theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
participantsɆbuttonɆonɆtheɆbottomɆofɆtheɆmeetingɆscreen.ɇɇ
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ȯ TheɆchairsɆthenɆcountɆtheɆvotesɆandɆannounceɆresults.ɇ

ɇ
ɇ
ǥșɆSocialɆengagemenƢɇɇ
We recommend small breaks eǁerǈ fortǈȯfiǁe minƪtes to an hoƪr for Ǩ min and at theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
discretionɆofɆtheɆchairsșɆBreaksɆshoƪldɆbeɆƪsedɆtoɆreǁitaliseɆtheɆmeetingșɇɇ
ɇ
ǥșǤɆIceȯbreakersɇ
Chairs are encouraged to use icebreakers for the beginning of every new session withɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
differentɆparticipantsɆtoɆensureɆtheɆengagementɆofɆallɆmembers.ɇ
IcebreakersɆcanɆbe,ɆbutɆareɆnotɆlimitedɆto:ɇ

Ɣ SpeedȯdatingɆinɆsmallɆgroupsɆ(ofɆ4)ɆȯɆbreakoutɆroomsɆ(seeɆ1.4.2)ɇ
Ɣ 2ɆTruthɆ1ɆLieɇ
Ɣ PersonalɆQuestionɆRoundɇɇ
Ɣ Introduce each other (either a short breakout room before/or just make something upɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

aboutɆanotherɆperson)ɇ
Ɣ DescribeɆanɆobjectɆyouɆseeɆinɆyourɆroom/miniɆroomɆtourɇ

ɇ
ǥșǥɆEnergisersɇ
To ensure a productive and interesting conference, chairs are recommended to useɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
ȹEneƎgiƖeƎƖȺ ɉduring sessions whenever they feel a lack of motivation from their participants.ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
ȹEneƎgiƖeƎƖȺ are used to energize and lift the mood/spirits. Should a video be required theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
chairs can pull up the video on youtube via the ȹShareȯScreenȺ function so everybody canɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
hearɆitɆatɆtheɆsameɆtime.ɇ
ɇ
EnergizersɆcanɆbe,ɆbutɆareɆnotɆlimitedɆto:ɇ

Ɣ BabyɆsharkɇ
Ɣ KiKaɆTanzalarmɇ
Ɣ Moving trivia ȯ ask a few yes or no trivia questions and have people stand up for yesɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ

and sit down for no, or some other physical activity (jump for yes, hand up for yes,ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
etc.) If someone misses a question, they turn off the Zoom camera to be ȹoutȺ untilɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
theɆnextɆround.ɇ

Ɣ Activity/tabuɇ
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ǥșǦɆPƪnishmentsɇ
At the discretion of the chairs different ȹentertainingȺ punishments can be introduced forɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
beingɆlateɆetc.ɇɇ
PunishmentsɆcanɆbe,ɆbutɆareɆnotɆlimitedɆto:ɇ

Ɣ 50ɆShadesɆofɆGreyɆȯɆreadingɇɇ
Ɣ RandomɆPowerPointɆgeneratorɇ
Ɣ DIfferentɆdancesɇ
Ɣ ReȯenactmentɆofɆfamousɆmovieɆscenesɇ
Ɣ KaraokeɆ(examples:ɆWonderwall,ɆIɆWillɆAlwaysɆLoveɆYouɆetc.)ɇɇ

ɇ
ǦșɆFAQțɇ
ɇ
Can Ƣhe chaiƎƖ ƪƖe alƢeƎnaƢiǁe pƎogƎamƖ ȩƖƪch aƖ MUN CommandȪ Ƣo ƖƢƎƪcƢƪƎe Ƣheɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
meeƢingȠɇ
Yes, the decision on which program will be utilised to structure the meeting is at theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
discretion of the chairs (Google Doc, MUN Command etc.). However chairs are advised toɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
use familiar/familiarised programs, as some require more in depth knowledge regardingɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
theirɆusage.ɇɇ
ɇ
Can delegaƢeƖ ƪƖe Ƣhe ZOOM ChaƢ foƎ all PoinƢƖ and MoƢionƖ inƖƢead of ƪƖing Ƣheɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
handȯƎaiƖingɆfƪncƢionɆǂiƢhinɆZOOMȠɇ
Yes, the decision in which manner delegates can raise Points and Motions is at theɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
discretion of the chairs. Chairs are encouraged to choose alternative methods to modifyɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ ɇ
debateɆinɆorderɆtoɆmakeɆitɆmoreɆefficientɆshouldɆitɆbeɆdeemedɆnecessary.ɇɇ
ɇ
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